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Getting Started

Installation

Southern Illinois University School of Medicine provides EndNote Desktop to affiliated students, residents,
faculty, and staff at no charge. Installation requests are managed by SIUSOM IT. To request EndNote, email
techsupport@siumed.edu and indicate whether the software is to be installed on an SIU owned or personal

machine. Tech Support will then assist with installation. EndNote Desktop licenses expire upon leaving SIU.

Screenshots were taken using EndNote 20 for PC. There are minor interface changes for Mac which have
been noted within the written instructions.

Creating Libraries
Opening EndNote will prompt to either open an existing “library” file or create a new library:

To create a library:
1. Click the Create Library
button.
2. Name your library

3. By default, new libraries are
If you already have an EndMote library, please locate it and we'll get it set up. saved in an “EndNote” folder

EndMote 20 - New Library - o

File Edit References Groups Library Tools Window Help

Set up EndNote Library

in the “Documents” folder.

Open an existing library Click the S butt
4. 1CK the dave button.

Alternatively, you can start from scratch with a new library.

- EN MNew Reference Libra X
Create a new library 1 Y
“« A » This PC » Documents » EndMote v ') Search EndMote
Organize « MNew folder =z = o
I This PC 2 Marme Date modified Type Size
¥ 3D Objects .Data 2/3/2021 401 PM File folder

313 PM File folder
11204 PM  File folder

I Desktop Styles 8/

~Dat 2/
|=| Documents e

_DJ .enl 7/ EndMote Library 33,302 KB
‘ Downloads o R ) ~
| .enl 2/17 EndMote Library 24 KB
D Music
| Pictures v £ >
File name: | Training Library.enl 7 w
Save as type! | EndMote Library (*.enij ~

» Hide Folders 4 Cancel

Every library will have an associated “data” folder containing any attachments (see page 15). If moving files,
be sure to also move the data folder. It is best practice not to save libraries on removable drives or cloud
services. Instead, sync your library to EndNote Online, the cloud version of EndNote (see page 21).
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Interface Overview

raining EndNote Library

File Edit References Groups Library Tools Window
B
4

All References
© Sync Configuration ‘Author ‘ 72021 #101

[ All References ‘And \/‘ | Year V‘ ‘ Contains v‘ ‘ ‘ ~
; T =
L Recently Added : [And v‘ ‘Tiﬂe v‘ ‘ —— V‘ ‘ ‘ E Attach file

v‘ ‘ Contains ] v‘ ‘ Summary

B unfiled

W Trash 3 Simple search Search options v

‘ M. Robling, F. Lugg-Widger, R. Cannings-
John, J. Sanders, L. Angel, S. Channon, et al.

Vv MY GROUPS

All References -~ N In: The Family Nurse Partnership to reduce
V My Groups A4 Refareriis & @ maltreatment and improve child health
@ Child Developme... 1 o Sl and development in young children: the

T . BB:2-6 routine data-linkage follow-up to
BFlipped Classroom Author Journal Year earlier RCT

VS i s - .
£ Shinials Robling, M; Lugg-Wi.. The Family Nurse ... 2021

@ About Seahorses b...
@Jellyﬁsh 5 Abbreviated Development of the Brooding Brittl...

Sweet, H. C; Doolin, ...  Biol Bull DOI 10.3310/phr09020

@ Seahorse

- Actin assembly ruptures the nuclear envelope by ..  Wesolowska, N; Avil..  Elife 2020 https://www.ncbi.nlm.nih.qov/pubmed/335
@ starfish 1 70895
@ Starfish Smart Gr... 201 The actin cytoskeleton in meiotic maturation and ..  Chun, J. T; Santella, L. Biochem Biophys .. 2009
BACKGROUND: The short-term
V FIND FULL TEXT Activation at M-phase of a protein kinase encode.. Labbe, J. C; Lee, M. G.. Nature 1988 effectiveness (to 24 months post partum)
of a preventative home-visiting
V GROUPS SHARED BY OTH... Activation at the germinal vesicle stage of starfis.. ~ Washitani-Nemoto, S.. Dev Growth Differ 1997 intervention, the Family Nurse Partnership,
Vv ONLINE SEARCH 2 ’ oy ) . was previously assessed in the Building
Active control of the visual field in the starfish Ac..  Beer, S; Wentzel, C;..  Vision Res 2016 Blocks trial (BB:0-2). OBJECTIVES: The
@ Library of Congress hiactiac wara to actablich the madli
® PubMed (NLM) 0 Adverse Childhood Experiences and Child Develo.. Rocha, H. A. L; Sudfe.. AmJ Prev Med 2020 JAMA ) ‘ Copy citation ~
@ Web of Science Core C.. Agreement Between Mothers and Fieldworkers W...  Shrestha, M.; Schwin..  Front Psychol 2020 ~
@ WorldCat (OCLC) 0 3l Robling M, Lugg-Widger F,
more... Altered actin cytoskeleton in ageing eggs of starf..  Limatola, N,; Vasilev, ..  Exp Cell Res 2019 Cannings-John R, et al. The Family Nurse
Partnership to reduce maltreatment and
Amplifvina the Voice of the Patient in Clinical Res..  TransCelerate Biooha.. Ther Innov Reaul ... 2020 improve child health and development in

Left Pane (A) Right Pane (B)
e Displays the library’s organization structure  If the Right Pane is not displayed, double click a

(Groups & Group Sets). reference in the Central Pane to open it.
e Find Full Text tool status e Summary tab displays reference information
¢ Online search short list and a quick citation
o Option to add and view attachments
Central Pane (C) o Edit tab for editing reference information or
e Reference list and/or online search results. adding notes

e Search bar
e Shortcut buttons

Menus (D)

¢ EndNote 20 (Mac) - About EndNote; Preferences; Check for Updates; Quit

e File - Open, Create, Share, Export/Import, or Compress libraries

e Edit - Preferences; text tools (for modifying/creating styles)
References - Adding/editing references; Attachments; Find Full Text
Groups - Create/Delete groups and group Sets; Add references to groups
Library - Sync to EndNote Online; Find duplicate references; Add/manage term lists
Tools - Manage citation Output Styles; Cite While You Write Microsoft Word plug-in
Window - Display options
Help - Check for updates; Link to output style downloads; Link to EndNote Online; About
EndNote

Panes may be resized by clicking & dragging boundary lines.
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Open Libraries Automatically
To set up a library to open automatically at EndNote start-up:

Open the library.

2. Open the Edit menu (EndNote 20

menu for Macs).

3. Select Preferences.
4. Select Libraries.
5. From the drop-down,

specified libraries.

select Open the

6. Click the Add open libraries button.

7. Click the OK button.

EndMote Preferences

Change Clase When EndNote starts:
- Display Fields

Libraries:

H:\EndMote* Training

- Display Font

- Duplicates

- Find Full Text

.. Folder Locatinns
- Formatting,

- Libraries

- PDF Handling
--Read / Unread

Cpen the specified libraries

Open the most recently used libra

pen the speci
Prompt to select a library
Do nothing

ad librarie

5_V

6

- Reference Types

- Sorting

- Spell Check

- Syne

- Temporary Citations
... Term Lists

- URLs & Links

Add Open Libraries

Remove Library

EndNaote Defaults Revert Panel

Cancel

Apply

SIUSOM Library
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Preferences...

Groups

Library Tools

Window

Help

Undo Ctrl+Z
Cut Ctrl+X
Copy Ctrl+C hor
E Paste Ctrl+V |
Jal Paste With Text Styles Ctrl+Shift+V L
El Select All Ctrl+A
w Font
s Size
Style nces
Fes
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Backing Up & Restoring Your Files

Create a Backup of Your Library

1. Open the File menu. 1 File Edit References Groups Library Tools Window Help
2. Select Compressed Library (.enlx). New.. ences
3. Use the radio buttons to determine you Open Library... Ctrl+0
want to: Open Shared Library... Ctrtl+Shift+Q || Author
] 3
1. Create a compressed library or to Open Recent Vear
Create & Email the llbrary. Close Library Ctrl+W IE
2. Save file attachments with the
i Save Ctrl+5
1brary. Save As...
3. Save all references, s.elected Save a Copy..
references, or a specific |
Share... erences
. group/group set. E L rences
4. Click the Next button. Xport..
5. Save the compressed library to a folder Import "l Title
on your hard drive. Print.. Ctrl+P
. . {
Compress Library (.enlx) Prfnt Preview
Print Setup... ’ Abbr...
Compress Library (.enbq) ... 2 _
3 (®) Create 3 (®) with File Attachments I Actin...
Exit Ctrl+
! a () Create & E-mail () without File Attachments Q ) .
(®) all References in Library: Training EndMote Library.enl Library (.enkx) x
c cdlected Peferencals) <« Documents » EndMote w (4] O Search EndMote
(O all References in Group/Group Set: My Groups Fw folder =2 v (7]
~ MName - Date modified Type
Dsta 2/3/2021 £01PM File folder
Styles 2021 313 PM File folder
/17/2021 1204PM  File folder

5 Docormame Training Library.Data

* Downloads v < >
File name: | Training EndMote Library.enlkx ~
Save as type: | EndMNote Compressed Library (*.enlkx) ~

» Hide Folders 5 Cancel
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To Restore a compressed Library File
1. Open the File Menu. 1
2. Click Open Library

File Edit References Groups Library Tools Window Help

MNew...

rences
3. Select the compressed library. The file will Open Library...2 Ctrl+0
end in “.enlx”. Open Shared Library... Ctrtl+=Shift=O || Author
4. Click Open. Open Recent "vear
Close Library Ctrl+W IE
This will extract the .enl file (the library) and Save Ctrl+S
the .data folder to the same folder where the .enlx Save As..
file is located, then open the library. Save a Copy..
EN Select a Reference Library: Share... ferences
Erences
+ <« Documents » EndMote v | D Search EndMote Export..
| rt 4 ]
Organize v New folder =« [ mpe L Title
——— A Name ~ T Print... Ctrl+P |
) Data Fild Print Preview
§ 3D Objects Styles . o s
1 rint Setup...
B Desktop Training Library.Data Filg P ‘ Abbr..
=] Documents B enl End Compress Library (.enlx) ... )
‘ Downloads % Training EndMote Library.enk 3 Ard i \ Actin..
J’! Music Y Training Library.enl Eng Exit Cul+Q ] _

| Pictures i = 2

File name: |Training EndMote Library.enhx V| Libraries (*.enl;*lib;*.enlx) ~

e o

Adding References to Your Library

Integrated Online Search

EndNote Desktop’s “Online Search” feature allows users to search & import references from several online
databases directly from the EndNote interface. Available databases include PubMed, the Web of Science
Core Collection, and the I-SHARE Catalog (Illinois Academic Libraries including SITUSOM), and WorldCat
(a good source for books, videos, and movies). Please note that the library does not subscribe to all available
databases, and some may prompt for log-in information.
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To add a database to the short list that

All References

appears in the left pane: _ _
|JournaIHSecondary Title V| |C0ntams
[E All References |And v| |Year v| |Contains
Select More. A Recently Added | 5 -
. - ] And v| |T|t|e v| |Contams
In the Choose a Connection box, Bl Unfiled
T S R
scroll to the database or catalog of |[EEEE Sin
interest and click it. MY GROUPS Il
Click Choose. The database will ™ My Groups N Information Provider -
. . @ Child Deve -
now appear in the shortlist. e wen Forery Cotaos n
& Flipped Classroom INSPEC (E8SCO) EBSCO
T h d b X v Sea Animals ;:sstp frgn(i:;d:j )Rnyaume-Llni S;;:?: Catalogs :
O searc a ata ase: @ About Seahorses b... Intl Labour Org Library Catalogs |
) Intl Pharm Abs (EBSCO) EBSCO
Intl Pharm Abs {OvidSP) QwidsP
4. Select the database from the list. e s e
5. Use the search box in the central e 2 vy Cotoos
. [ S N Ry h 3
pane to run your search. The —

. . . FIND FULL TEXT 2 t LT 2
available search options may differ [ 3
between databases and catalogs. ¥ GROUPS SHARED BY OTH... Bles i consl LY o= | e

6. The results of your search will * ONLINE SEARCH e .
. @J Libran,r of CanI‘E Cr:a;:ed: ursc| ay, April 15, 2021, l‘l‘EIE.EZAM
appear in the central pane. St o uesdey, Jne 19, 012, 247157
® PubMed (NLM) 3T
7. You can choose to display 25, 50, ® Web of Scie Blzra et
_ I Comments: |4 £or wildcard searches, you may use the 7 A
75, 100, Or all the search reSUItS' A character (e.g. 'scien? will retrieve records
more...
ﬂ Showing 415 of 426 connection files.

PubMed (NLM)

nc Configuration

|Joumal v| | Contains v‘ ‘ | E‘

Al Ref [ng <] [vear 2] [Contains ]| [+ [x]

a Recently Added |And v| |Title V| | Contains V‘ Liellyfish : | Iz‘
-’

B unfiled

Tl Trash X Clear search

Search options ¥ m

“ MY GROUPS
Searching PubMed (NLM)

v My Groups ) N
Retrieve results: 25 50 75 100 ..

1,109 ;

@ Child Developme...

@ Flipped Classroom

O r Title Author Journal Year Re
WV Se; 1Mz 3 R R
Sea Animals o U Esti.  Mubarak A.l;Wa.. IntMarit Health 2021 Jo
@ About Seahorses b...
@\ Jellyfish | Field.. Yu, H; L, R; Wang,.. Toxins (Basel) 2021 Jo
| The .. Seo,Y,;Chae J;Ki.. Mitochondrial DNA B Resour 2021 Jo
B starfish Smart Gr.. O Fatal.. Tiemensma, M;C.. ] Forensic Sci 2021 Jo
v FIND FULL TEXT O Influ.. Lueyot, A;Rungsa.. PLoS One 2021 Jo
“ GROUPS SHARED BY OTH... O Mag.. Evans, D; Millar, Z... Zoo Biol 2021 Jo
A
UL O [Epi.. Zhang, C;lyy, Z;.. Zhonghua Wei Zhong Bing Ji Jiu Yi Xue 2021 Jo
@ Library of Congress
@ PubMed (NLM) O Holo.. Rothig, T.; Puntin,..  Microbiome 2021 Jo
@ Web of Science Core C B
pichlolSeneCoratEs O Rege.. Fujita, S, Kuranag.. Genes (Basel) 2021 Jo
@ worldCat (OCLC)
more... O Bact.. Peng, S;Hao, W, ..  Front Microbiol 2021 Jo
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To save references:

1. Check the box(es) next to the result(s) of interest

2. Click the Copy to Local Library icon on the toolbar (looks like a plus sign) to quickly copy the
highlighted references to the All References group. OR

3. Open the Groups menu

4. Hover over Add References To and Create a Custom Group or add the references to an existing
group.

File Edit Referer Groups Library Tools Window Help

Create Group

Create Smart Group...

= Sync Configuration Create From Groups.. v| |Contains v| | | I+
B All References Rename Group v| |Contains v| | | IZ‘
L Rece . o Edit G - -

: Recently Added Edit Group v| |Contains v| Llelly‘flsh | -

Bl unfiled Delete Group .. :

W Trash Share Group... Search options ~

~ MY GROUPS Add References To 4> Create Custom Group...

B ve P E el r
\ My Groups Remove References From Group My Groups 2 @
@ Child Develo Create Group Set Child Development

@Flipped Clas Delete Group Set Flipped Classroom o]

_ - ~ Year Re

Vv Sea Animals e _Jrciw - >ee An_'"na ’ Health 2021 Jo
@ About Seahc Create Citation Report Jellyfish

".lelly'fish \-‘anucr'ot Matcher Seahorse sel) 2021 Jo

b Seahorse - Starfish
eanorse I ﬂ -~ Seo,Y;Chae, J; Ki.. Mitochondrial DNA B Resour
h 1

@\ starfish Smart Gr.. 201 Tiemensma, M; C..  J Forensic Sci

“ FIND FULL TEXT Lueyot, A; Rungsa.. PLoS One

Importing from Online Resources

EndNote can import references from a variety of databases. This guide discusses how to export results to
EndNote when searching PubMed, Web of Science, and Google Scholar. However, most databases include
similar export options.
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Exporting from PubMed

Saving Citations in PubMed for Importing into EndNote:
On the results page of PubMed: Save Email Send to 1

1. Click the Send to button at the top of the

results page 2,699 res Clipboard < Clear selection
2. Select Citation manager. .
. My Bibliography
3. Use the drop down to determine whether to [
export All results on the current page, All ! Collections
results of the search, or just a Selection of Cite o doi: 10.7554/elife.52669.
results (to select results, check the box next to Share 2(:"[atlon manager  MC article.
the title).
4. Click the Create File button The Hydrodynamics of Jellyfish Swimming.

2 Costello JH, Colin SP. Dabiri JO, Gemmell B), Lucas KN, Suth|
Cite  Ann Rev Mar Sci. 2021 Jan;13:375-396. doi: 10.1146/annure

PMID: 32600216 Review.

Create a file for external citation management

Sh
whare Consequently, jellyfish swimming can occur enly by carefu

Selection: Selection (2) &

)
All results on this page 3

All results
4 Create file Cancel

The reference(s) will be saved as a file ending in .nbib. If EndNote Desktop is installed on your computer it

will open directly to EndNote. This prompt may look different depending on your internet browser or
computer:

Opening pubmed-Jellyfish-set.nbib X | Choose Destination

You have chosen to open: | E:-:pl:urt bo:

pubmed-Jellyfish-set.nbib
which is: NBIB Formatted File (PubMed) EndHote Online Cancel
from: https://pubmed.ncbi.nlm.nih.gov |

What should Firefox do with this file?

ResearchSoft Direct Export Helper (default) ~
() Save File

[ Do this automatically for files like this from now on,

Two examples of prompts to open a file into

EndNote.
Cancel

If you do not have EndNote installed on the machine or you otherwise are unable to open the file, choose to
Save File rather than Open File upon download. The file will be saved on the desktop (or default for your
browser) and may be imported into EndNote manually (see page 12).
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Exporting from Web of Science

Import Citations from Web of Science (in Web of Knowledge) into EndNote or EndNote Web

On the results page of Web of Science:

1. Click the Export button at the top of the
results page
Select EndNote Desktop.
Use the radio buttons to determine
whether to export only articles you have
selected (to select results, check the box
next to the title), All records on the
current page of results, or a range of
results (to select results, check the box
next to the title).
Use the drop-down menu to determine
how much information to include in the
export
Click the Export button.

.

Record Options

O All records on page

(O Records from: to

No more than 1000 records at a time

Record Content:

Author, Title, Source, Abstract

__J
L

Export Records to EndNote Desktop

B 1/5.406 l Add To Marked List ] [ Export ,\1\‘

EndNote online

EndNote desktop 2

Add to my Publons profile

Toxic jellyfish in Thailant

Premmaneesakul, H and Sithisa
2015 | INTERNATIONAL MARITIN

Plain text file

Jellyfish stings are commenin® RIS ild
death. Jellyfish envenomation i gy hea
are found on the Gulf of Thailar 2 arg
. Excel
le_Morris Library Full Text Optic *
Tab delimited file
Printable HTML file
. p ) . InCites I
Efficacy of a jellyfish stin in
volunteers 2
Kimball, AB; Arambula, KZ; (...); Auerbach, PS

61st Meeting of the American-Academy-of-Dermatology

© You have selected 1 results for export

4.

ES 1 ST e TP T T Ay eI A S Y=y T=] e Y ATy

The reference(s) will be saved as a file ending in .wis. If EndNote Desktop is installed on your computer it

will open directly to EndNote. This prompt may look different depending on your internet browser or

computer:

SIUSOM Library
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Opening pubmed-Jellyfish-set.nbib X

You have chosen to open:
EA pbubmed-Jellyfish-set.nbib

which is: NBIB Formatted File (PubMed)
from: https://pubmed.ncbi.nlm.nih.gov

What should Firefox do with this file?

() Save File

[po this automatically for files like this from now on.

ResearchSoft Direct Export Helper (default) ~

Cancel

If you do not have EndNote installed on the machine or you otherwise are unable to open the file, choose to
Save File rather than Open File upon download. The file will be saved on the desktop (or default for your

Export to:

EndMate Online

Cancel

oK '
[ comed |

Two examples of prompts to open a file into
EndNote.

browser) and may be imported into EndNote manually (see page 12).

Exporting from Google Scholar

Google Scholar has account-level options to configure exports to bibliographic settings. Log in to your

Google account, then on the Google Scholar homepage:

1.

SIUSOM Library

Expand the menu (three horizontal lines
in the upper left of the screen)

Click on Settings.

Under Bibliography Manager select
the option Show links to import
citations into and choose EndNote in
the drop down box.

Click the Save button.

E1 Google Scholar

Bibliography manager

Don't show any citation import links.

® Show links to import citations into BibTeX
3 EndNote
Reflan
RefWorks

® My profile

w My library

Alerts

M Metrics

Q"' Advanced search

£ Settings 2

Amm -

To retain settings, you must turn on cookies
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After updating Bibliography Manager settings, Google Scholar results will include an option to Import into
EndNote. References will download as an .enw file. Google Scholar only supports importing one citation at

a time.

Any time

Since 2021
Since 2020
Since 2017

Custom range...

Jellyfish as food

YHP Hsieh, FM Leong, J Rudloe - Jellyfish Blooms: Ecological and ..., 2001 - Springer
Jellyfish have been exploited commercially by Chinese as an important food for more than a
thousand years. Semidried jellyfish reprasent a multi-million dollar seafood business in Asia.

Traditional processing methods involve a multi-phase processing procedure using a mixture ..
Y7 YUY Citedby 276 Related articles  All 14 versions €lmport into EndNote’) &8

If EndNote Desktop is installed on your computer it will open directly to EndNote. This prompt may look

different depending on your internet browser or computer:

Opening pubmed-Jellyfish-set.nbib

You have chosen to open:
pubmed-Jellyfish-set.nbib

which is: MBIB Formatted File (PubMed)
from: https://pubmed.ncbinlm.nih.gov

What should Firefox do with this file?

() Save File

Do this autematically for files like this from now on.

ResearchSoft Direct Export Helper (default) e

¥

| Export to:

EndHate Online Cancel

oK '
[ Comd |

Two examples of prompts to open a file into

EndNote.

Cancel

If you do not have EndNote installed on the machine or you otherwise are unable to open the file, choose to
Save File rather than Open File upon download. The file will be saved on the desktop (or default for your

browser) and may be imported into EndNote manually (see page 12).

SIUSOM Library
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Importing Files to EndNote Manually
To import references saved from an online search:

1. Open the File menu. dit References Groups Library Tools Window Help
2. Hover over Import and select File. New... rences
3. Click the Choose button Open Library.. curi+0
. Open Shared Library... Ctrtl+5Shift+Q || Journal/Secondary Ti
. Locate the saved file. Click Open I:
5. For Import Option, choose the appropriate ear
. Close Libra Ctrl+W -
Import Option from the drop-down. PubMed Y Title
files should use the PubMed (NLM) filter. If save curs
. . . Save As...
the desired filter is not listed, choose Other Save a Copy
Filters to open the complete list and find " erences
are...
PubMed (NLM).
Erences
6. Choose the option you want for handling IEX'JO’T"' -
. . . mport » ile...
duplicate citations. Folder ut
. Print... Ctrl+P
. Click the Import button.
7 p Print Preview ‘ Rob
Import File ? d Print Setup... l Abbr.. Swe
Compress Library (.enlx) ...
-~ L Actin.. Weg
Import Fik: Ipubmed-jellyfish-set.nbib 5 Choose... Exit Cri+Q
——-verT—— Tha  Chy
Import Option: [Puovedoury 155 M
Duplicates: Import All 6 ~
Text Translation: Mo Translation >
7 Cancel This PC » Downloads v (&) 2 Search Downloads
der == ™ @
I This pC ~  MName Date modified Type
_J 3D Objects ~ Today (3)
[ Desktop EN scholar (1).enw 9/13/2021 315 PM End
| Documents savedrecs (8).ciw $/13/2021 4:45 PM 151 €
N pubrmed-jellyfish-set.nbib 9/13/2021 4:10 PM NEII
D Music ~ Last week (10) v
= Pirtures U< =
File name: | pubmed-jellyfish-set.nbib ~| | Al Files ) v
4 Open Cancel
12
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Manual Entry

It is often quicker to enter citations manually than it is to find the citation online in order to export to
EndNote. This is especially true for reference types that are not typically indexed in databases (websites,
book chapters, data sets, government reports, unpublished manuscripts, etc). To manually enter a citation:

1. Open the References menu and select New Reference OR
2. Click the Add New Reference shortcut button in the central pane (looks like a clipboard with a plus

sign.)

Window

File Edit References Groups Library Tools Help

Mew Reference

Edit Reference Ctri+E

-

Copy References To pecondary Title v| | Contains v| | | E
Copy Formatted Reference Ctri+K .

- “ " v| | Contains v| | | E
E-mail Reference
Move References to Trash Ctrl+D v| | Contains v| belly‘flsh | E

File Attachments i’ Simple search Search options v m

Find Full Text 4

Find Reference Updates

URL ' 2 & @

Figure 4

Web of Science Hitle Authaor Journal Year

Reference Summary

Robling, M,; Lugg-.. The Family Nurse Partnership to reduce maltreat... 2021

3. In the New Reference window, ence (Training e Lib )
use the Reference Type drop File Edit References Groups Library Tools Window Help

down to determine what type of B/ UXX Q 4
material the reference is for. B A
4. Fill in as much citation Reference Type | Book Section 3 -
information as possible for the author | |
resource. vt
5. Click the Save button.
Title
Editor
Book Title

Place Published

Publisher

13
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Managing References

Editing References
The citations and bibliographies are only as accurate as the information it receives, so it is important that all

reference information is correct and well-formatted. To ensure this, it is best practice to double check that

imported and manually entered references are correct.

To edit a reference:

1. Select the reference in the central pane.
In the right pane, click the Edit tab.
3. Ensure the citation information is correct, including the reference type, author, volume and page

information, etc.
4. Click the Save button.

)

[ <
B The, 2020 #518 Summary Edit X

|Journa|/5econdary Title v| | Contains v| | | E
0] o - comas 8 ERIEITI R - |
|And v||Title +| | contains | ljetyfish |[+][x] -
Reference Type |_Journa| Article v |
Simple search Search options ~
Author  The, J.
. Barroso, H. 5.
Jellyfish o+t a '
Q, @ Mammone, M.
5 References () . Viana, M.
Batista Melo, C. 5.
Title Author Journal Year Mies, M.
Banha, T. N. S.
‘1 The, J,; Barroso, H. .. Mar Environ Res Morandini, A. C.
Rossi, 5.
Bay.. Rowley, 0.C;Cou.. PLoS One 2020 Soares, M. O.
Dani.. Mohan Prakash, R.... Toxicol Lett 2020 Year 2020
Field.. Xu, N. W, Townse..  Biomimetics (Basel) 2020 Title  Aquaculture facilities
promote populational
Jellyf.. Amreen Nisa, S; V..  IntJ Biol Macromol 2021 stability throughout

SIUSOM Library
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Research Motes | 1. note 1
2. note 2
3. note 3

specific references when you need them:

Journal/Secondary Title |v |Contains

Custom 8 " |Contains

Accession Number

Call Number |Contains

URL
Author Address Simple search
Caption

Search options ~ E

. |DOI
JeHyﬁSFile Attachments
5 RE'fereTranslated Author

RN

Translated Title

Name of Database Journal

Language Cou.. PLoS One
Access Date

Added to Library h, R... Toxicol Lett
Last Updated vr

Database Provider
o, H... Mar Environ Res

Attaching Files

The Edit section contains a Research Notes field you can
use to make notes about the reference (key points,
summaries, relevance to your project, etc). This field is

searchable from the central pane, making it easy to find

Y Select afile to link to the reference X
You can attach files to references as attachments. This feature e J oo
is most often used to attach article full text, but you could also | Vicrosott Word Document 2
I - Bay Watch.asp.pdf
attach notes files, figures, data sets, etc. Quick access ?(Eﬁsmbi’t%mm
- j C;;\nyectWiseIn;tructiﬂns‘dn...
TO attach a ﬁle: ﬂ E :’ﬁ;liéﬁﬂ Word Decument
-" E Dropbox (51U School of
. X . Medicing)
1. Select the reference in the central pane. brares 3l shortcut
Excel 2013
2. In the right pane, click the Summary tab. WEC ot
3. Click the Attach File button. a E’I_f E e
- Adobe Acrobat Document v
4. Locate the file. Click Open. N v [porWasn ey 9 o
Files of type: Al Files ") 2 v Cancel
|_Journal;‘Secondar}.r Title v‘ |Contains v| | | E B Ro.., 2020 #517 Summary@Zdit X |

|And v||Year vHContains V|| |E 3
[+]1x]

5 References

|And v| |Title v‘ |Contains V| LiE"Y'fiSh
Bay watch: Using unmanned aerial vehicles
Simple search Search options ~ (UAV's) to survey the box jellyfish Chironex
fleckeri
Jellyfish o + B 0. C. Rowley, R. L Courtney, 5. A. Browning and
y-f g a @ J. E. Seymour

o Title Author Journal Year

PLoS One 2020 Vol. 15 Issue 10 Pages
e0241410

Bay.. Rowley, O.C;Cou.. PLoS One

o Aqu.. The, J; Barroso, H... Mar Environ Res 2020

PMC7595306 DO

Accession Number: 33119724 PMCID:
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The file will appear on the Summary tab. To open
or modify an attachment
1. Click the arrow next to the attachment
name.

2. Select the appropriate function or program.

Find Full Text
EndNote’s Find Full Text feature will look for

article full text online. Where it is available for free,

EndNote will automatically attach the full text.
Where not available for free, EndNote will fill the
URL field with the web address where the article is
available for purchase. EndNote will not
automatically attach full text for articles the
SIUSOM Library has access to through paid
resources.

To use the Find Full Text Tool:

E Ro..., 2020 #517 Summary

Edit x

b

Bay Watch.asp.pdf

Open Ctrl+Alt+P
Open with Adobe Acrobat
Ctrl+5hift+5
Convert to Relative Links

Save As..,

Rename Attachment...

Rename PDFs...

Delete

iehicles
hironex

ning and

PLoS One 2020 Vol. 15 Issue 10 Pages
e0241410

1. Select the article(s) or groups in which you are interested in finding full text. You can select multiple

articles by holding down the CTRL (Command for Mac users) and clicking each.

Open the References menu

3. Hover over Find Full Text and select Find Full Text. OR
4. Click the Search the web for full text documents shortcut button located in the central pane
toolbar. It looks like a sheet of paper with a magnifying glass.

The progress of the search will appear in the left pane under the heading Find Full Text.

References Groups Library Tools Window Help

New Reference Ctrl+N
Edit Reference Ctrl+E
Copy References To * becondary Title v| | Contains v| | | E
Copy Formatted Reference Ctrl+K v| | Contains v| | | E
E-mail Reference
Move References to Trash V| | Contains V| hellﬁish | E
File Attachments ' Simple search Search options ¥
Wl Trash Find Full Text 3 Find Full Text
Find Reference Updates Authenticate...
M » LA &
Figure 4 4
Web of Science *litle Author Journal Year :
Reference Summary ‘he.. Mobley, K.B;Sma.. J FishBiol 2011
@ Jellyfish
[ Seahorse Influ.. Gonzalez, S.T. J Parasitol 2016

(@) Starfish

@ Starfish Smart ... 201

Vv FIND FULL TEXT

Stolting, K. N.; Wil...

Gonzalez-Ortiz, L. ...

Bioessays

Folia Parasitologica

Found PDF Liu, F. Y.; Yuan, Y,; J.. Zhongguo Zhong Yao Za Zhi
& Found URL
.. MNew .. VanWassenbergh,.. PLoS One 2014
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Open URL Links
EndNote uses Open URL to locate resources online. You can connect Open URL with the SIUSOM’s

holdings in order to determine whether the Library has access to a resource through our paid subscriptions.

To set up the Open URL Link:

AW N

ow

Open the Edit menu (EndNote menu for Macs). Edit References Groups Library Tools Window Help
Select Preferences. Undo Ctri+Z ko
Select Find Full Text. Cut Ctrl+X
1 hor
In the OpenURL Path box enter https://i-share- Copy Ctri+C
. 1 . B p Y
SIM.primo.exlibrisgroup.com/openurl/01CARLI_SI E aste cul+V
a Paste With Text Styles Ctrl+Shift+V
M/01CARLI_SIM:CARLI_SIM? - ! 3
. . El Select All Ctrl+A
Leave the Authenticate with URL blank. -
. L Font 4
Click the OK button. _
v Size 4
EndMote Preferences Style *hces
Change (Fase The Find Full Text feature uses several technologies to maximize the Peferenes"' 2 i
- Display Fields chances that EndMate wil find all available PDFs. Use this screen to S
.. Display Font control these full text search options:
- Duplicates [ Web of Science Full Text Links
3 Folder Locations DO (Digital Object |dentifier)
-~ Formatting PubMed LinkOut (U 5. National Library of Medicine)
- Libraries
.. PDF Handling [AOpenURL
~Read /Unread CpenlURL Path: |hﬂps :ff"lihare—SIM.primo.exlibrisgroup.comfopenurlfD‘It| 4
- Reference Types
- Sorting Autherticate with:
- Spell Check
. Sync URL: | |
Tempolrar)f Citations Examples: hitps:/Aogin ezproxy library myuniversity eduogin
- Term Lists http://auth universityname edu/authentication
.. URLs & Links

EndNote Defaults Revert Panel

[ Automatically invoke Find Full Text on newly-mported references

To use the Open URL Link to check
the Library’s access:

1. Select the reference you are
interested in.
2. Open the References menu.
3. Hover over URL and select
OpenURL Link.
SIUSOM Library

Window
Ctrl+N
Ctrl+E

Groups Library Tools Help

Mew Reference
Edit Reference

-

Copy References To v| | Contains

Copy Formatted Reference Ctri+K

v| | Contains

E-mail Reference

Move References to Trash v| | Contains

File Attachments 4
Find Full Text 4

Find Reference Updates
URL 3

Figure 4

W Trash Simple searcl|

v MY GR

4 OpenURL Link

Open URL Ctrl+G

Web of Science ¥ fitle Authaor Journal

Reference Summary

Agu.. The, J; Barroso, H... Mar Environ i

Seahorse

[ Starfish Rowley, O.C; Cou.. PLoS One
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This will open the SIUSOM Library’s rrmoce e aps SUMEONE o ALrae
Primo Page, displaying the options for
access.

HELP RESOURCES DATABASES Ty SEARCH Gty

AZ

Bay watch: Using unmanned aerial vehicles (UAV's) to survey the box L
) jellyfish Chironex fleckeri
. . . . 0.C. Rowley
For more information on finding article - Issn: 1952 6203
. . . ~ PloS one. , 2020, Vol.15(10), p.e0241410
full text and navigating the Primo page, ’
see the Finding Full Text research guide

(https://libguides.siumed.edu).

Available Online

TOP

SENDTO Send to
VIEW ONLINE
g (la] L
HOW TO GET IT EXPORT BIBTEX EXPORT RIS EASYBIE PERMALINK ENDNOTE CITATION
LINKS | =
EMAIL RINT
View Online
Full text availability
DOAJ Directory of Open Access Journals (Free resource, activated by CARLI) A
EBSCOhost Academic Search Complete (CARLI) (]

Available from 2008.

Groups

As a library grows larger, it may be helpful to organize references using Groups and Group Sets. By default,
EndNote libraries have groups called All References, Recently Added References, Unfiled (anything not
sorted into a custom group), and Trash. You can add the same reference in multiple groups without needing
to add the reference to the library multiple times.

Groups

To create a group: File Edit Reference Groups Library Iools
1. Open the Groups menu. Create Group 2

2. Select Create Group. Create Smart Group..

Window Help

ync Configuration

3. Type in the name for the new Create From Groups.. | | cont
group El All References Rename Group Title v‘ |Cont
4. Hit the Enter key on your 2 Recently Added Edit Group... +| | cont
keyboard. B Unfiled Delete Group
W Trash Share Group...
v MY GROUPS
v MY GROUPS Add References To r

v My Groups
e W My Cralihe Remove References From Group
B Child Developme... My Groups

hild Develo Create Group Set

(& Flipped C

(@ Flipped Clas Delete Group Set

Rename Group Set

f _ =
v Sea Animals ZiNew Group

=

(&) About Seahorses b...

Create Citation Report

W Sea Animals

Jellyfish Manuscript Matcher

@ About Seahci =d Development ...

Seahorse
(& Starfish

(& Starfish Smart Gr..
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To add
1.

references to a group;
Select the reference(s) to be
moved. You can select
multiple references by
holding down the CTRL (Or
Command) key while
selecting.

Open the Groups Menu.
Hover the cursor over Add
References To in order to
display the groups list and
select the appropriate group.

File Edit Referen Groups

nc Configuration

E All References
A Recently Added
B unfiled

W Trash

v MY GROUPS

v My Groups

Vv Sea Animals

=

B About Seahc
& Jellyfish

eahorse

Window

Library Tools Help
Create Group

Create Smart Group...

Create From Groups...

v| | Contains

Rename Group

v| | Contains

Edit Group...

v| | Contains

Delete Group

Share Group...

Add References To 3 4

Remove References From Group

Create Group Set
Delete Group Set

Rename Group Set

Create Citation Report

Manuscript Matcher

Create Custom Group...

My Groups

Sea Animals

Simple search|

Child Development
Flipped Classroom

Jellyfish
Seahorse
Starfish

Actin assembly ruptures the...

Wesolowska,

Alternatively, you can click the reference and, while continuing to hold down the mouse button, drag the

references to the appropriate group in the left pane list.

To remove a reference from a group
without removing it from the

library:

1.

Select the reference(s) to
remove.

Open the Groups menu.
Select Remove References
from Group.

Smart Groups
Smart groups are groups with set criteria. When a reference that meets the criteria of a smart group is added

File Edit RefereriC

nc Configuration

EEl All References
L Recently Added
B unfiled

W Trash

v MY GROUPS

Vv My Groups
(®Child Develo
(& Flipped Clas

(®New Group

v Sea Animals

@& About Seaholill

Groups

Library Tools Window
Create Group
Create Smart Group...

Create From Groups...

Rename Group

Edit Group...

Delete Group

Share Group...

Add References To

Remove References From Grou :33
Create Group Set

Delete Group Set

Rename Group Set

Create Citation Report

Manuscript Matcher

Help

vHCont

Title || cont

vHCont

2d Development ...

to the library it is added to the group automatically. Smart groups are denoted by a magnifying glass icon:

SIUSOM Library

a Animals

(&4 About Seahorses b...

1ellyfish

Seahorse

(& Starfish

Qi Starfish Smart Gr...
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To create a smart group:

1. Open the Groups menu.

2. Select Create Smart Group.

3. In the Smart Group window type in the
name for your smart group.

4. Use the dropdown menus and text
boxes to set the criteria for the smart
group. In the pictured example, we will
create a group for articles with the
word “seahorse” in the title that were
published in the journal “J Fish Biol.”

5. Click the Create button.

File Edit Reference

ync Configuration
[E All References
L Recently Added
B unfiled
W Trash

v MY GROUPS

v My Groups

& Flipped Clas

& New Group

Smart Group

Smart Group MName: |Seahnrses in Journal of Fish Bialogy| 2 |
-

Vv Sea Animals

@ About Seaholis

Groups

Library Tools Window Help

Create Group

Create Smart Group..,

Create From Groups... v| | Cont
Rename Group Title v| | Cont]
Edit Group...

- v| | Cont

Delete Group

Share Group...

Add References To 4

Remove References From Group

Create Group Set

Delete Group Set

Rename Group Set

Create Citation Report

Manuscript Matcher

2d Development ...

~ | | Contains

4|T|He

v | |seah0rse

| [H[x]

|And V| |Jnurna|f5ecnndar\; Title V| |Cnntains

w | |J Fish Bial

JERIES

Options - 5Create | Cancel
=

Any references in your library that meet your criteria well be added to the smart group.

Alternatively, an

existing search may be

converted to a smart

group:

‘Author v‘ ‘ Contains v‘ ‘ | E
‘And v‘ ‘Jr:JumaI;’Secr:mdar;.r Title v‘ ‘ Contains v‘ ‘FiSh Biol | E
‘And v‘ ‘Title v‘ ‘ Contains v‘ ‘seahorse | E

1. Expand the
Search options

Simple search

button.
2. Select Convert
to Smart Group.

New Group Set
223 References

Load Search

Save Search

Set Default

Title

Author

Restore Default -

Convert to Smart Group ? ———
—

L PR Ci-r

SIUSOM Library
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Group Sets
Group sets give another level of organization to your groups. By default, EndNote libraries have one group
set titled My Groups.

To createagroup set: File Edit Referenc Groups Library Tools Window Help
1. Open the GI‘OllpS menu.

2. Select Create Group Set.

Create Group

Create Smart Group...

ync Configuration

3. Type in the name for the new Create From Groups.. [ cont
group set. [ All References Rename Group Tide  v|[cont
4. Hit the Enter key on your Q Recently Added Edit Group.. «|[cont
keyboard. ERIE Delete Group
W Trash Share Group
Vv My Groups
&\ child Develop.. 120 v MY GROUPS Add References To 4

=l — - Remove B rar Cram Graln
®Flipped Classro.. 29 v My Groups Remove References From Group

® New Group 0

® Child Develo Create Group Set

@ Seahorses in Jou.. 5

hdl|[New Group Set

(@ Flipped Clas Delete Group Set

Rename Group Set

(& New Group

- . Create Citation Report
“ Sea Animals

Manuscript Matcher

@& About Seaholil =d Development ...

Syncing with EndNote Online

EndNote Online is the cloud version of EndNote. Syncing an EndNote library with EndNote Online allows
users to access and update their EndNote library when working from a device without EndNote Desktop
installed. EndNote Online also allows for sharing groups or entire libraries with other EndNote users (see
page 24). Please note that only one library may be synced with an EndNote Online account. Syncing
multiple libraries to the same EndNote Online account will merge the libraries into one.
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Creating an EndNote Online Account

The first step to syncing a library is to create an EndNote Online account. EndNote Online is free, but
EndNote Desktop licenses include features such as expanded EndNote Online storage limits. To create an

EndNote account associated with your EndNote Desktop license:

1. Open the Edit menu (EndNote menu for
Macs).

Edit References

Groups

Undo
2. Select Preferences. cut
3. Select Sync. Copy
4. Click the Enable Sync button. Paste
5. In the EndNote Login window, click the Paste With Text Styles
Sign Up button. Select All
EndMote Preferences Font
---Changecase chronize your a wil our & accoun :am more T
. Display Fields Spneh your data with your EndPlot i Le Size
. Display Fon rade or create your two-year e account to e latest features
---Du:“c};tes ' gr?dge:able Syrna:_ yourtwosear Endtot rito get the letest fedt Style
- Find Full Text
Folder Locations Enable Sync pr8fere'n Ces...
- Formatting e T ks ’
- Libraries
. PDF Handling EndNote Account Credentials I

- Read / Unread -
. Reference Types Emai Aderess: | |

Tools
Ctrl+Z

Library Window Help

33
Ctrl+X
Ctrl+C
Cirl+V |

Cirl+Shift+V
Ctrl+A

hor

Using an EndMote account makes it easy to get the latest features and keep your library in sync.

Sign Up 5

- Sorting Password:
Spell (mggk

¥ sync| Learn more

- Tempara@Citations Sync this EndNote Library

.. Term L2 Create a new EndNote Account

- URLs & Links If you don't have an EndMote account or aren't sure, then dick Sign Up.

[[] sync Automatically

EndNote Account Credentials
E-mail Address: |
Passweord: |

EndNote Defautis Revert Panel

Forgot Password

E-mail Address:

= FirstName: [ Please enter your e-mail address.
8 * LastName: [ E-mail Address: [reference@siumed.edu
© Password: [ Retype E-mail Address: [reference@siumed.edu 6
* Retype Password: [

/

EndWote® End User Lic

Using an EndNote account makes it easy to keep your EndNote library in sync.

THE TERMS AND CONDITICNS OF THIS AGREEMENT SHALL
HOT ZPPLY IF YOU HAVE CBTAINED ACCESS TO THIS
PRODUCT PURSUANT TC AN INSTITUTICNAL SITE

LICENSE. UNDER S5UCH CIRCUMSTANCES, YCUR USE COF

THIS PRCDUCT SHALL BE GOVERNED SCLELY BY THE

TERMS AND CONDITIONS OF SUCH LICENSE. If you

would like to understand more about all of the (¥
rights that you or your employer have to use the

| Agree

I Decline

9

© 2021 Clarivate Analytics

Daone

10
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oK Cancel

Enter and retype the
email address to be
associated with your
account.

Click the Submit button.
Follow the prompts in
the EndNote Registration
window to create an
account. Accounts
require, your name, and a
password.

Read the EndNote
license agreement and
click the I Agree button
to create the account.
Click the Done button to
exit the registration
window.
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1. In the EndNote Login window, enter the

log in information for your EndNote
Using an EndMote account makes it easy to get the latest features and keep your library in sync.

account. Learn more
12. Click the OK button. It may take a Crente = new Endote Account
while for new accounts to clear. If you IF you dont have an EndNote accunt ar aren't sre, then dickSonUp. (ISR
receive an error message concerning
account credentials, wait an hour or two EndNote Account Credentials
and try again. E-mail Address: |

I-A
Ly

Password: | |

1 2 oK Cancel

Forgot Password

Setting up Sync Preferences

To connect EndNote Desktop with an EndNote Edit References Groups Library Tools Window Help

account: Undo Cirl+Z |
. Cut Cirl+X

1. Open the Edit menu (EndNote menu for Copy Cirl=C por

Macs). E| Paste Ctrl+V
2. Select Preferences. a Paste With Text Styles Ctrl+Shift+V [
3. Select Sync. Bl Select Al Ctri+A F
4. Enter your EndNote account credentials T o ,
5. Ifyou would like EndNote Desktop to sync Cire \

with EndNote Online every time it opens, St \

. « T tyle nces
tick the “Sync Automatically” box.
. EES

6. Click OK.

EndMote Preferences X

Change Case Synchronize your data with your EndNote account. Leam more
Display Fields

- Display Font Upgrade or create your two-year EndNote account to get the latest features

. Duplicates and enable Sync

- Find Full Text

. Folder Locations Enable Sync

. Formatting
Libraries

. PDF Handling EndNote Account Credentials

Read / Unread
- Reference Types Emai Address: ‘
- Sorting Password ’—4 —
- Spell (o

Temp gz itations Sync this EndNote Library

- Term Lists |
- URLs & Links

[ Sync Automatically 5
EndNote Defautts Revert Panel 6 Cancel Apply

Multiple EndNote Desktop licenses may be associated with the same EndNote account, however, every
EndNote account has only one EndNote Online library.
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Syncing Your Library

If you regularly work on multiple computers, it makes sense to sync your EndNote Desktop library at the

beginning and end of each session to ensure your library stays up to date. To sync a library:

Sync Status

Sync Status

2 Sync Status

[E All References
Sync Details
Last sync: Wednesday, February (]
Sync status: There are changes th
Error code:

Error message:

Local Library

L Recently Added
B Unfiled

W Trash

/nc Status

v MY GROUPS [E] All References

L Recently Added
B Unfiled

W Trash

1. Click the Sync Status button in the left pane. If
you are working with a library different from
that which is synced to your EndNote Online Y MY GROUPS

account, this will instead say Sync

Configuration. e S

2. Click the Sync Now button. OR

3. Open the Library menu and select Sync.

v My Groups

@ Authorship

File Edit References Gr‘DL Library Tools Window

2 Literature Searches

Help
Sync

Advanced Search L]
Sort Library... L

Find Duplicates
Find Broken Attachment Links I

Open Term Lists 4

Define Term Lists... Ctrl+4
Link Term Lists... Ctrl+3 [
U
Spell Check Ctrl+Y H
Find and Replace... Ctrl+R

Change/Move/Copy Fields...

Recover Library...

Library Summary

Syncing will take several minutes, especially if there have been many changes to the library since the last

sync.

Collaboration and Sharing

Many projects involve collaboration. It is possible to share entire libraries or select groups with other

EndNote users, and to share references with collaborators using other bibliography managers via export files

such as RIS or XML:

Sharing Groups Sharing Libraries

Sharing Export Files

¢ All collaborators must have
EndNote Desktop.

e Users can only share the library
associated with their EndNote
Online account.

e Shares references and attached

e All collaborators must have an
EndNote Online account.
(Clarivate offers a free version of
EndNote Online with limited
storage space).

e Shares references, but not

attachments. files.
¢ Shared folders are visible in the
EndNote Desktop left pane, but
open in EndNote Online
Best For: Best for:

Collaborating with people who do
not have EndNote Desktop but are
open to creating and using an
EndNote Online account.

Collaborating with other EndNote
Desktop users.

¢ Can be imported to most
other reference managers.

¢ Will not sync; any updates
must be entered manually or
through additional exports.

e Shares references but not
attachments.

Best for:

Sharing static groups of
references with collaborators
who do not wish to use the
EndNote ecosystem.
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Sharing Groups
To share a group:
1. Select the group in the left pane.
2. Open the Groups menu.
3. Select Share Group.
4

In the Sharing Group window, enter the email
address(es) of the collaborators. If they have
EndNote accounts, be sure to use the emails

associated with those accounts.

5. Assign read-only or read/write privileges for

collaborators.

6. You can choose to add a personalized message.

File Edit Refer‘@:

ync Configuration
[ Al References
£ Recently Added
B unfiled
Tl Trash
v MY GROUPS
~ My Groups
@ About Seahc
@ Child Develo

® Flipped Clas

7. Click the Invite button.

EN Sharing Group Authorship

& New Group

@ Seahorses in

| Find People

Sharing with

Vv Sea Animals

2 Jellyfish

Groups Library Tools Window

Create Group

Create Smart Group...
Create From Groups...
Rename Group

Edit Group...

Delete Group

Share Group...

Add References To

Remove References from G

Create Group Set
Delete Group Set

Rename Group Set

Create Citation Report

Manuscript Matcher

Help

roup Ctrl+D

Danio rerio as an al

Invite More People

Enter email addresses separated by commas

reference @siumed. edu

4

Permission: |Read & Write 5 w
Add a mess: Read Only

6

y/j==

Close

To remove a collaborator from a shared group:

1. Open the Sharing Group window (see
above).

2. Click the gear icon next to the name of
the collaborator to be removed.

3. Select Remove.

The collaborator will receive an e-mail

informing them that their access to the group
has been removed.

SIUSOM Library

EN Sharing Group Authorship *
|Find People |
Sharing with . Permission
reference @siumed.edu Read & Write
Rermove
Remind
Read Only
Read & Write
T
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If a group is shared with you, you will receive
an email notification from
noreply@endnote.com with instructions on
how to access the shared resource.

Groups shared with you will appear in the left
pane under the section Groups Shared by
Others. Selecting the group will open an
internet browser and go to EndNote Online
where you will be able to view the full group:

v MY GROUPS

v My Groups

&) Lymohoedema

2% Social Determ...

Vv FIND FULL TEXT

€ Clarivate” | EndNote”

has
shared an EndNote group, My Publications, with

you.

To access this group, create or log into your EndNote online account at
http://my.endnote.com

Don’t have EndMNote for your desktop yet? Get the latest version now fo
share whole libraries, create your own bibliographic styles, and more.

Learn more about sharing your research using EndNote.

has left you this message:

I'm sharing things to get screenshots!

v GROUPS SHARED BY ...

B . h Shared Group: Seahorses
®Hreferen iumed.e...
= : Show 10 per page v M psze[1 |ofts Go p
L]
% Search
. Oan Cpage [add to groun... | Remove from Group
My References Author Year Title
All My References (196) )
[Unfiled] (34) [  Aylesworth, L. 2016 New records of the Japanese seahorse Hip
Quick List (1) range, habitat and threats
Trash (0) 1 Fish Biol
¥ My Groups Added to Library: 15 Jun 2020 Last Updated|

Lymchoedema (70)
Social Determinants (92) &..

Groups Shared by Others
Seahorses (148) l’"»

[ Balcazar, J. L.

Online Link+ Go to URL
|le_Morris Library Full Text Options @ Full Te
2014 Mycobacterium hippocampi sp. nov., a rapi
seahorse with tail rot
Curr Microbiol

PR anan

SIUSOM Library
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Sharing Libraries

To share the Currently open library: File Edit References Groups Library Tools
1. Open the File menu. New... i
Open Library... Ctrl+0O
2. Select Share. Open Shared Library... Ctrtl+Shift+0
3. In the Sharing window, enter the email address(es) of the Open Recent »
collaborators. Be sure to use the emails associated with their Close Library Ctrl+W
EndNote accounts. Save Cirl+S
4. Assign read-only or read/write privileges for collaborators. Save s
. Save a Copy... H
5. You can choose to add a personalized message. =
. . are...
6. Click the Invite button. | ex shaing |
Export...
|Find People Import 4 !
Sharing with . Permission Print... Ctri+P :
Print Preview
Print Setup... !
Compress Library (.enlkx) ... |
Exit Ctrl+Q
Invite More People
Enter email addresses separated by commas
3
reference @siumed. edu
6
Close
You are sharing your library with 0 people out of a possible 200.
To remove a collaborator from a shared library: | e sharing X
1. Open the Sharing menu (see above). [ Pecpie |
2. Click the gear icon next to the name of - ~ -
Sharing with Permission Status
the COllabOI‘atOI‘ tO be I‘emoved. reference @siumed. edu Read & Write Pending

3. Select Remove.
The collaborator will receive an email

informing them that their access to the library
has been removed.

SIUSOM Library
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Remind

Read Only
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If a library is shared with you, you will receive
an email notification from
noreply@endnote.com with instructions on

how to access the shared resource.

would like
to share an EndNote library with you.

To open a library that has been shared with

YOU: To accept this invitation and access Lydia Howes's library, you must have
Open the File menu EndNote X7.2 or later installed, and we strongly recommend using EndNote 20
for the best experience.

2. Select Open Shared Library

3. Select the appropriate llbrary from the Once you've accept.ed this invitation, you will b.e aple to acce;s all of the
B . . . references, PDFs, file attachments, and notes in this shared library from your
list of libraries shared with you. EndNote desktop application.
4' SeleCt OPen' Den't have EndNote for your desktop yet? Get the latest version now to
1 File Edit References Groups Library Tools access shared libraries and much more.
New.. Learn more about sharing your research using EndNote.
Open Library... Ctrl+0
Open Shared Library... 2 Ctrtl+5Shift+0 l
Open Recent 4 [
Close Library Ctrl+W Select a Shared Library
Save Ctrl+5 Owner -
Save As.. iraining @siumed.edu 3_
Save a Copy... H
Share... B
Export... [
Import 4 !
Print... Ctrl+P [
Print Preview |
Print Setup... ’
Compress Library (.enlx) ... ! 4 e
Exit Ctrl1+Q

The library will open in a new window. Future EndNote 20 updates will open shared libraries in a new tab
rather than a new window.
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Sharing Export Files
To export references to a file that can be imported into other bibliography managers:

1.

2.

File Edit References Groups Library Tools Window

New...
Open Library... Ctrl+0
Open Shared Library... Ctrtl+Shift+0 |Author v| |Contains v‘ | | IZ‘
Open Recent ' |Year v| |Contains v‘ | | IZ‘
Close Library Ctrl+W |Title v| |Contains V‘ | | E
Save Ctrl+S
Save As... Simple search Search options ~
Save a Copy... —
Share... h T O"b
A &
Export...
Import ' L Title Author Journal Year
Print... Ctrl+P
Print Preview d Aqu The, J; Barroso, H. ... Mar Environ Res 2020
Print Setup... i Bay. Rowley,0.C;Cou.. PLoSOne 2020
Compress Library (enlx) ... i i
i Dani.. Mohan Prakash, R.. Toxicol Lett 2020
Exit Ctrl+Q
= i Field.. Xu, N. W, Townse... Biomimetics (Basel) 2020
B Jellyfish
6. Navigate to the folder where you want to =/ Exportfile name: %
save the file and, from the Save as type Savern: [ Endlote J @@ e m-
drop down, select text file. * Name ~ Date modified Type
7. Enter the file name, making sure the file _ Endnote Training Library.Data 2/19/2021 5:29 PM File fc
. . . Qiickiacce= Training EndNote Library.Data 3/12/2021 5:24 PM File fc
ends in .ris (filename.ris). =
8. From the Output Style drop down select
Desktop
Refman (RIS) Export.
9. Ifyou only want the references you -
1orares
selected to appear in the list, tick the =
Export Select References button. e
. . . 15
Otherwise, you will export whichever N
group is currently selected. NL‘Q o« 1 O >
etworl
| Save |

Ensure that the output style Refman (RIS) Import is in the output style short list (see page 30).

Select the references or group of references you would like to include in the bibliography. You can

select multiple articles by holding down the CTRL (Command for Mac users) key and clicking each.

Open the File menu
Select Export OR

Click the Export shortcut button in the center pane toolbar (looks like an arrow pointing to the

upper right)

Help

10. Click the Save button.

The RIS file can be imported to most bibliography
managers.

SIUSOM Library

File name:
Save as type: Text File (" ta)

Qutput style: RefMan (RIS) Export

Export Selected Refercres
N /

Training EndNote Library ris l
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Creating Citations

Output (Citation) Styles

EndNote Desktop installs hundreds of output styles to choose from, with hundreds more available to

download from the website. Some styles commonly used in the biomedical sciences include AMA (called
JAMA in EndNote), NLM, and NIH. If you are submitting a manuscript to a specific journal, there may be an

existing output style for the journal.

When selecting a style for a citation or bibliography, only those in the shortlist will appear as an option. To

add output styles to your shortlist:

=

Sl A

Open the Tools menu

Select Open Style Manager.
The Style Manager window lists all installed output styles. Check the box next to the name to add

the style to the shortlist.
5. Close the Style Manager window. The style will now be in the shortlist.

File Edit References

Sync Configuration

B All References
A Recently Added
B unfiled

W Trash

v MY GROUPS

v My Groups

(& Child Develop..

& Flipped Classro...

& New Group

@ Seahorses in Jou...

Vv New Group Set

Vv Sea Animals

=

& Jellyfish

Seahorse

(& Starfish

SIUSOM Library

Groups

[ =]

[V ¥al |

Install EndMote Click Browser Extension

Output Styles
Import Filters
Connection Files

Cite While You Write [CWYW]
Format Paper
Subject Bibliography...

Show Connection Status

Online Search...

2

TICTCTTTTCTS

U About Seahorses...

Mew Style...
Edit "JAMA"

Open Style Manager... 3

APA 6th
EndMote Export
Epilepsy Research
J Ind Microbiol Biotechnol
J Neuroscience
) Physiology
v JAMA

Journal Hospital Librarianship

A

File Edit Tools Window Help
Name Category A
[] 1 Neqg Results in Biomed Medicine
J Meuroscience Meuroscience
U1 1 Occup Environ Hygiene Public Health Script
[ 1 organic Chem Chemistry
[ 1 periodontal Res Dentistry It Journal
[ 1 periodontology Periodontology S) EX[JOI’T
[ 1petrology Petrology
[ 1 Physical Chem B Chemistry
[ 1physical Chem © Chemistry v
Get More on the Web... Mark All Unmark All Find by *

4 Less Info: Style Info/Preview

File Name: JAMA.ens

Created: Thursday, April 15, 2021, 11:24:38 AM
Modified: Monday, August 17, 2020, 1:27:46 PM

Based On: AMA Manual of Style 11th edition

Category: Medicine

Comments: | This style was created using specifications 2

found in the AMA Manual of Style, 11th v
Showing 513 of 513 output styles.
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If an appropriate style is not in the style manager, you can
download the style from the EndNote website:

File Edit Tools Window Help

6. In the Style Manager window, click the Get More on Nome Category .
the Web button. This will open an internet browser JNeg Resuls in Biomed Medicine
. | 1 Meurosdence Meurosdence
WlndOW. [] 7 Occup Environ Hygiene Public Health
. . ic Ch hemi
7. Enter the name of the style or journal you are looking | |50 ey
for in the search box of the Style Finder. Ej,ﬁeﬂ”fmbg" Perodontaoy
. etrology etrology
8. Click the Search button. (] 2Physical Chem B Chemisiry
. . . [1 1 Physical Chem © Chemistr v
9. Click the Download link to save the appropriate file. — —
. Get More on the Web... Mark All Unmark All Find by *
10. Save the file in your EndNote folder. /s
& Enter name of file to save to.., s
Use the Style Finder below to search for a style name and /or citation style and/or pub < . 4 <« Home (H) > EndNote v B Search EndNote
QOrganize » New folder == - 0
Fishery 7 B This PC Name Date modified Type
J 3D Objects Endnote Training Library.Data File fi
Training EndMote Library.Data File fy
Citation Style . Desktop ? "
= Documents
A v ownloads
ny {Ii _ VI " L ¢ >
Publisher File name: | Fishery Bulletin.ens ~
Save as type: | Text Document (*.ens) v
Any v
1 results found
Style or Journal Name Citation Style Discipline Date
Fishery Bulletin AuthorYear Ecology 2011-05-13 9 Download
1. Open the EndNote style file (ends in .ens). It should open in EndNote automatically in a separate
window.
12. In the styles window, open the File menu.
13. Select Save As.
14. Check the name of the style and click the Save button.
Open Library... Ctrl+0 _
Open Shared Library... Ctrtl+Shift+0 %
Open Recent 4
Close Style Ctrl+W
Save Ctrl+5 Save As ? *
Save As.. 4
Save a Copy.. l, September 15,{ Style name: Fishery Bulletin| I
Revert Style... }s September 15, Cancel
Print... Ctrl+P [
Print Setup... ,I.gowr
Exit Ctrl1+Q
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Single Citation

To copy a single citation:

1.
2.

1

Select the reference of interest.

Select the Summary tab in the right
pane. The lower portion of the pane
contains the citation for the selected
reference.

Use the drop down to select the
appropriate output citation style from the
shortlist. See page 30 for instructions on
adding output styles to the shortlist.
Click the Copy button.

You can now paste the citation wherever
it’s needed.

Stand Alone Bibliography

To generate a citation list or stand-alone bibliography as a Word document:

1.

2.
3.

)

3 | Contains | '|

E Roc..., 2020#12 Summary Edit X

3 | Contains | '|

3 | Contains | '|

earch options ~

AB®

+ Attach file

Adverse Childhood Experiences and Child
Development Outcomes in Ceara, Brazil: A
Population-based Study

H. A. L Rocha, C.R. Sudfeld, A. J. M. Leite, S.
Rocha, M. M. T. Machado, J. 5. Campos, et al.

Am ) Prev Med 2020

Accession Number: 33160797 DOI:

|JAMA 2§ | Copy citation 4 A
— /

Journal
s Lee, M...  Nature
Nemot.. Dev Growth Differ
entzel, ..  Vision Res

Am ) Prev Med

il

Front Psychol v

1. Rocha HAL, Sudfeld CR, Leite AJM, et al.
Adverse Childhood Experiences and Child
Development Outcomes in Ceara, Brazil: A
Population-based Study. Am J Prev Med. Nov 4
2020;,doi:10.1016/].amepre.2020.08.012

Select the references or group of references you would like to include in the bibliography. You can

select multiple articles by holding down the CTRL (Command for Mac users) and clicking each.

Open the File menu

Select Export OR
4. Click the Export shortcut button in the center pane toolbar (looks like an arrow pointing to the
upper right).
Edit References Groups Library Tools Window Help
New...
Open Library... Ctrl+0
Open Shared Library... Ctrtl+5hift+0 |Author v| |Contains V| | | E
Open Recent ’ |Year v| |Contains v| | | E
Close Library Ctrl+W |Title V| |Contains v| | | E
Save Ctrl+5
Save As. Simple search Search options ¥
Save a Copy..
! Fane
nces o

Export...
Impart ’ | Title Author Journal Year
Print... Ctrl+P
Print Preview J Agqu... The, J; Barroso, H. .. Mar Environ Res 2020
Print Setup... ( Bay.. Rowley,O.C;Cou.. PLoS One 2020
Compress Library (enlx) ...

P v 0 Dani.. Mohan Prakash, R... Toxicol Lett 2020
Exit Ctrl+Q

- Field.. Xu, N. W, Townse... Biomimetics (Basel) 2020

& Jellyfish
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5. Navigate to the folder where you want to 9 Export file name: X

save the file and enter the file name. savein: [ ] Endote Y @@ =@
6. From the Save as type drop down list, * v A Date modificd Tpe
select Rich Text Format. This format will _ Endnote Training Library.Data 2/19/2021 5:29 PM File fc
. . Quick access Training EndNote Library.Data 3/12/2021 5:24 PM File fo
open in word processors such as Microsoft
Word. Dip
7. Select the desired citation style from the _
Output Style drop down list. -
8. Ifyou only want the references you
selected to appear in the list, tick the WEC
Export Select References button. N
Otherwise, you will export whichever ka < C
group is currently selected. I e “] 9W|
9. Click the Save button. Save ‘““"’96 Rich Text Fomat (1) = Cancel

Qutput style: MNLM 7 =

-/ Export Selected References

Microsoft Word Plug In (Cite While You Write)
One of EndNote’s most popular features is the ability to add in-text citations and automatically generate a

bibliography section while working on a manuscript in Microsoft Word. After EndNote Desktop is installed
on your computer, you will see a new EndNote ribbon in Microsoft Word:x

HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW EndNote 20 ACROBAT .
E‘ EN Go to EndNote Style: |MLM - ﬁx— Categorize References = Export to EndMote = 0
Ins& E‘}‘ Edit & Manage Citation(s) LE) Update Citations and Bibliography Instant Formatting is Off - ‘ﬂﬂ';l,ManuscriptMatcher elp
Citation = L':.;';“Edit Library Reference(s) B2 Convert Citations and Bibliography = -.:_:Preferences
Citations Bibliography P Toals £

Adding Citations

To add a citation to a Microsoft Word manuscript:
1. Place the cursor where you would like to insert the citation(s)

Click the Insert Citation button on the far left of the EndNote ribbon.

3. In the Find and Insert window, search for

the Citation, EndMote 20 Find & Insert My References b4
4. Select the references(s) of interest. jelyfsh [ g | e ubrares ©
5. Click the Insert button. Author  Year Titl
Amree,., 2021 Jellyfish venom proteins and their pharmacological potentials: A review

Coppola 2020  Marine Collagen from Alternative and Sustainable Sources: Extraction, Processing and Applica’

@ H ©- 4 - Sample Manuscript.docx - Word D3 j g
Rowley 2020 4ah:h Using unmanned aerial vehides U_l.-'-\\n' s) to survey the box jellyﬁsh Chironex flecke
HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIE y
rl 2' Goto EndMate Style: JAMA . 4 Xu 2020 Field Testing of Blohybrld Robotic JellyEto Demonsh’ahe Enhanced Swimming Speeds
< >
| ‘Edlt&Manage Citation(s) E‘ Update Citations and Bibliography E 9
nsert
Citation - O Edit Library Reference(s) %, Convert Citations and Bibliography ~ Inset |~ | Cancel e
Citations Bibliography  |Library: 6 items in list
L g 1 2 3 4 5 6 2 7
- Nune pulvinar sapien et ligula ullamcorper malesuada. Praesent tristique magfa sit amet purus.
Nulla facilis1 morbi tempus 1aculis urna. Duis ultricies lacus sed turpis tinciduit I Volutpat
commodo sed egestas egestas fringilla. Netus et malesuada fames ac turpis. Sit amet nisl purus in
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6. The in-text citations will appear where the cursor had been placed, and

7. a bibliography list will appear at the end of the document.

ret nunc scelerisque

per malesuada. Praesent tristique magna sit 1 6 s commodo odio aenean
. Duis ultricies lacus sed turpis tincidunt - ﬁ‘l.%clutfm entesque. Viverra tellus in
Netus et malesuada fames ac turpis. 51t amet nisl purus 1

1. 7 Mohan Prakash RL, Hwang DH, Hong IH, Chae J, Kang C, Kim E. Danio rerio as an alternative
vertebrate model for jellyfish venom study: The toxinological aspects of Nemopilema nomurai venom.
Toxicol Lett. 2020;335:91-7. Epub 2020/11/07. doi: 10.1016/j.toxlet.2020.10.012. PubMed PMID:
33157172,

2. The 1, Barroso HS, Mammone M, Viana M, Batista Melo CS, Mies M, et al. Aguaculture facilities
promote populational stability throughout seasons and increase medusae size for the invasive jellyfish
Cassiopea andromeda. Mar Environ Res, 2020;162:105161. Epub 2020/10/17. doi:
10.1016/j.marenvres.2020.105161. PubMed PMID: 33065521.

It may be easier to locate references of interest from within EndNote, so it is also possible to insert citations

based on whichever references are currently selected within the EndNote software:

1. Click Go to EndNote in the Citations section in the EndNote ribbon. This will bring the EndNote
window to the forefront of the screen.

HOME IMSERT DESIGN PAGE LAYOUT REFEREMNCES MAILINGS REVIEW VIEW EndMote 20 ACROBAT
I,, 1 EN Goto EndMote Styler |NLM - ﬁf Categorize References -
Infi E",‘Edit&Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is On = Tools
Cita;ion' E‘¢.Edit Library Reference(s) mCDn'.fert Citations and Eibliography = -

Citations Bibliography P

2. Select the reference(s) of interest. You can select multiple references by holding down the CTRL

(Command for Mac users) key and clicking each.

3. Open the Tools menu.
4. Hoover the cursor over Cite While You Write (CWYW) and then select Go to Word Processor to
bring the Word document to the forefront of the screen.

File Edit References Groups Lib

nc Configuration

All References
¥E Sample Manu

L Recently Added

El Unfiled

W Trash

v MY GROUPS

v My Groups
& Child Develop.. 1 Title
& Flipped Classro...

& New Group

SIUSOM Library

Install EndMote Click Browser Extension

Output Styles 4

Import Filters v v| |

o
JTTCTCTTTICTS

E Connection Files 4 v| |
E Cite While You Write [CWYW] 4 Go to Word Processor 3 Alt+1
Format Paper 4 Insert Selected Citation(s) Alt+2
Subject Bibliography... Format Bibliography... Alt+3
— Show Connection Status Import Traveling Library... Alt+8
J ) CWYW Preferences Alt+9
Online Search... T a

Authaor Journal

Aqu.. The, J; Barroso, H. ...  Mar Environ Res
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5. Click the arrow in the corner of the Insert Citation
icon to open all insertion options.

6. Select Insert Selected Citation(s). This will insert
citations for whichever references are currently
selected in EndNote.

Adding new citations will automatically reorder or renumber the bibliography and/or in-text citations

according the selected output style’s requirements.

Changing Output Styles

79 EN Go to EndMote
| B Edit&l5nage[itatinn[sj
nsert

Citation = M_i brary Reference(s)

ll_ﬂ Insert Citation..,

Eﬁ Insert 5elected Citation(s) 6
E] insert Note...

!.:T Insert Figure...

To change the style of in-text
citations and bibliography, use the
Style drop-down to select an output
style (located in the Bibliography
section of the EndNote ribbon). The

E‘l

Insert

EN (o to EndMote \ Style: |JAMA

B3} Edit & Manage Citation(s)
Citation = E]:I{. Edit Library Reference(s)

LE,! Up Select Another Style..

ﬂ Ca APATth
Author-Date

Citations JAME
drop-down only contains those L E ! r;; )
output styles in EndNote’s shortlist . Nune pulvinar sapien et ligula ulla:
(see page 30). MNulla facilisi morbi tempus iacu_lis RefMan (RIS) Export |

i

Remove EndNote Formatting Before Submitting Manuscripts

Publishers often require authors to submit a manuscript with the EndNote formatting removed. To remove

EndNote Formatting:

1. Expand the Convert Citations
and Bibliography menu.

2. Select Convert to Plain Text

3. Click the OK button in the
prompt window.

55 EN Go to EndMote
Insert
Citation - E];'; Edit Library Reference(s)

Citations
[w]

HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW End

B2} Edit & Manage Citation(s)

EndMote 20 x

This command will create a new copy of your Word document

| and remove all special EndMote markers from it. The new
document will appear in a new unsaved document window,
The original file will remain opened and untouched.

Do you wish to continue?

I ; oK | Cancel

Style: |NLM - &Categorize Re

E‘- Update Citations and Bibliography Instant Forma
B2 Convert Citations and Bibliography =

B2 Convert to Unformattegagitations
X Convert to Plain Text z
Convert Reference Manager Citations to EndMote

ﬂi Convert Word Citations to EndMote
Sample Manuscript
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Word will open a copy of your document with the EndNote field codes removed and the formatted citations
and bibliography will be regular text. Your original document will remain unchanged. Remember to save
the new document somewhere you will be able to find it:

1. Click the File button.

2. Select Save As.

3. Click the Browse button.

4. Navigate to the location you would like to save the file and give the file a name. Either the name or

the location should differentiate between the EndNote and Unformatted versions.
5. Click Save

@ H - 06 - I I [oter
B H S 3 - Document? - Word ? H - O X
[ﬂ FILE HOME [INSERT DESIGMN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW EndMote 20 ACROBAT .
o o
| D Calibri (Body) Document1 - Word ? - 0O X
ci B I U -aex @ =
Paste
- ~ b,r_:!' L A A - Aal
L | Clipboard Fan| Save AS
1
L g New _
- 1 Computer
T El:l Computer EA— P
Recent Folders
Save
Save As 2
Save as Adobe
PDF
Print
Share
[F save As *
< v 4 <« USB.. » EndNote Des... v | D S Search EndMote Desktop
Organize « MNew folder =z - o
[ This PC ~ MName - Date modified Type
P 3D Objects TestLibrary1-21.Data 1/21/. File f Browse 3
I Desktap M= Sample Manuscript.docx 9 Micr
@ Documents >
3
File name: | & ~
Save as type:  Word Document (*.docx) ~
Authors: Tags: Addatag
[] Save Thumbnail

. Hide Folders Tools '; Cancel
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